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ft.re m.. 1

ffitq 4 (1) (b) (i)

erFflffit lasflrfiq gf,rF, mrqirorfra ffi vn++f, srRr+Rt a offi qtdt qrrd.a
*.*q trT ilqfrrd

r. flrdi qiq riqi nrqT

2 . liil furnftq GrTfi.-+i-qlf,q, Blq-{T-{tr

.. opJe-q q-tq Bq3il-,rfld r-{t6q}l 3{q{l{tr fu,Tm, sTq-rl{dt

+. vnqfuq fuqTrrq qiE fuilE-;r fuqnr frffil
s. stqer rirTmqTdtm qrdnqr ffiqr fuqrrr frHl

3TRrq-R

o. +nie{-d iq,ilflq sT.leh

eq{T-q-,tl3r*imT/TatsT.Tvqqlqra/qTRTq qT q=r

ffi,i sT{qld
I iqiqlq +-Ff r; on ffi qqf+ qTffifi Efr eTrrc-g

fucqrs-S{ aqR q-s-q +i.
2) q5rqr ,Tiql +n 3iir.ld q-$irT *EiRrd

fu-cT sr.i*q .rtrsrfr qiffi-n qlq
3qE-.}I S-5q ErT.

:l odeliT-.frm ,rTq-fr Mi ffiqT
3r{ErTi wl+iflT s-{o}

4) ql-r+flEr ireari-er l-firlt-* !ffi
+-{"1.

5) qqhl eid.td 6Tdrn sCET-qin qRTqroT td.
6) {-Erflrsq e flq-cT wrmtq utqqtf, 5oT
q.1l s.l{ H-{ri.

e. s-rqiddr-{ g{Ea-+ i*r. oTzt-2660t3s





o{ftrnRt q 6ffi ffitT'.'o* qiqr aqfr.*
o,,nq 4 (1) (b) (ii) ilU{r (er) a tO

3T.

iF.

qfiIq Hturilrmr+wrlt+qq/Tns{
qr-+*. srRr*,,r a qrffi)

I iqlrTrriq
3TtTff

q. rrrirTr qffi-*. irq|E-{ etnrcs
qr-qil a fq-at-@rs qrE-fi fni .:+nrqsqrs -igft i"i. (flqq h"fu
ffiq{ furilrl fr. l!.!o. qoo q;

R. rH i-+q q6r.qt ,Tiql rtylq fiqlnT n-q,TR oq} qr-q-qcin..Jn sTqrq*ieftqiq-cnrlrlrq-qon ftT-mriT frlq-*. qRmt E"Ir
erqqnl erFr+rfr a anfqr-qr+ iqTqTr qmrfu-d mroi n-dq lweil t"T.
g.m.t. qq\sq)

?. rtarcrT {iqi -,{tTr Gl'n id fiqt{ qH GilWd reuy- *rr-+r-e woui.
G@rsrqqT)

v. rnir-rT eimta W er+rrn--qt .FTqiiqfuilT s-flt.
q. te-cTRr*-Ri,q.qr..:rftr+-rui lq.q. d<_q {fl{ sTqFqqtq zirnTu-qq

qi-qtqtn r'iilql q' q{irrT qt{i"fr qrnqT Gim-q-qTqrfr 6iw 
"ra*d"i e ffii Eni F-{t1T 6TrtE[, R oo \)

2 w3rrT{d

cHt
1) iqaTrrr l5q EIIa +lq*-rq qrao).

2) 1H sTqrn fr-.il-q{, qilq.iqT riE{T ffi trkTt.r qT. fusilnq slri1flflqi-H wr< +loi.
:l rHrmtn offin er€-ufFzrr ibBq sruiqle-d dih-fi orisilTq qr<{ q.-{.i.
+l zirsryn trdq+qren fr'*Tr-.r q{cTqT ersri-ffi qqth rkil.{Rr .i{-fr E"t.
n-dq rqol- qkTrq tlrcFilq qrE{ .E-{u}.

sl erftr+rffr*t'-qr-.qrqr ertq-a reT riS +-wqA 3TErsT{.

6) sl{iqr-fi irifrq ii-drsT sv[q 1 1 q =rTqdff{ filqEHR q#d q}q-qf,[ 6-mq11g;

z; i+rnrisa n6+ w'ffi+ +di6i srq-srq qT6ui

sl ffiqqfr s€q1-6 rurqq qT. 3rq{d q1-a q1-q{ s-{ui
9 )fr t-ffi q,T fr lqfi v-*-qqra tqr=qr rwrt"ro lqrqrT qr. 3Trqffi irT Rrq{ 6-{ui
ro; rHi m-dntfl 3TR$T-fr qit rMrq 3rd-qm ltilhn o-ro) q sd-qlfr qr+

@mr-.,} I

J qiqelm S.N
3TRrsT-fr

q. qrrRiEqT tqqqs Tqi fuqTrr ffiq ) q +frio,i,Tm
FfiiauT
t. q-m"I{dfrTqR 3TiEqr.

i. rffirqqeTdn-q.s.
x. Tqr E q-fl{iqRnr{fr g"iftra qrt
\. zrzl (e qiffi erA@T r\,Ior-f qqpi {Tri HTdqToi +-{nt
q. erR=I frntq fr. R.rg H-tq{, iolR orqi qqRr€.n e+arid s-trirafl ElTHufli
lTfiisr-iqrr Rvre'ufr zn{ut'{.



1. qnr<]ilqi iqq{fr sTffii aTFridt, EltrsTqG-rrr I r-r.r,, \ily-il I,tr.{tyy/1.1 lli+11.1,

EgqrzEitni' le.q., u-r-froT w"frgea. qERffiq flq-€TqilliqTwT efirorfr qr
zirrri-qT sd 6rqit wfr-{irq +-pl.
R. or-{dqn-qr

1 qqfo-q+fuiil.
x. r$,sq$ rert,fiT+c qrdr qiq {dffi pnqs q wpftmunqr H-d sTqffi{
zi+fqr +-rqt_qt ni#*. ercilE Efuzul.
q Xsqr{y-m-{-i.
q. furTr,tq Eqrdr qpt c6-rqt ot-{qrfl aqn +-lq.
\e. vrl-${ FTUIq R. I u q*eR, 

Q o ( ! offi qqRloqt ein-'l-a miqrqr dlTquh+

t. qqRiEqil'ryTfr fq-GT rrir{q-q, .j-qqfl HiqfrE
qft-.iT,rf S-{"}

R fuqrfiqffi
l. mfqr qirirnEirzT eft-fl'mleEjui
y. 3nprrqqTfusffi' Trd 

-qr-fr 
.

q. +&q qTiiffl3fl16l-1,qooq qst-q erffi erRr*rt.
q. yrrs{fruiqfr. r\, H€q{, loqq alqdqqTioqj siarla*-rqrq-dqiqufri
qNqETTsRnqqrfrH{u} q.

t. orrpqtm-qqqo rfd -EEi, +ir+iegrdm
SIq.MT-'EIE-{ Rffq7NT

1. fqtr-asqlnq'{HqR'qq ,rxri6-fr q-fi, cqrarfr{q;rT, s-qrdqq-ilqffiqffii .
qrfrqq-fi Ed elrorq qloii.

?. sd sri-ql fi Frwkfi +rzifu-qrur ffi qrao) q qr. Bqel-{ffi qi-ffi BTqr
s-{ri.
x. q-{qTffi eTiimT-fr

q rffir*-rot.
q qqTcq't{ q-+TU}

\r. fuqriqEW]:q-mnlq.
1olil9.S-.11x

Ro. R.? o ll 3l-qt fotTrflq eTr{Tffi

3TRrsT-fr EnI{ qtfr--d ird .nt.
q:g"i.

?. ITNq Fplq k. ts Hfq{, q c 11 effi q-;1r6n Gffid srqrail. dlTqufri

o1?l9.!F'.11xAeqr rs oq Ig+fqT,Roq1 qt{ ngq

l. y[s{, fu}nrtrq wT+a, errgEd6{i.Trl, tsqeil-{Eil(rffil qfrm@T
E+attHtrusu m-rqfl-E +-{ot q.

R,3tTdqn-q{. t

?. {R,eqe1 'ran,fu-rtz 
q[cil qiq {iqlqi €{rm q q6{+;Bupql E-d HT+qqlq

zi7drq1 q-IEI.1 aTt ct-d q;1q crdR.

x. qrzjmrfi eri\qnT qin lrd flqflq]sdnT v6Tur o-ro) q.

4

5

6

7 -=l qPmni'

8

9 {TltrT sTFriidr



10 3rqf, sT{t-{ 1. q,rqld-iliqq-m-{ut.

R. iqrililq qt-+rlr q-flri.
?. Tgq-6qq-m{uT
x rHTTffi fuEq-+or-q-+rq.
q. zrar a€ qi-ffi H+@T MotJ qEn n eyyt sr*-qrfr Hd
q. qqTcrrl.ls.
\s. tl6laffi- qEqlfrni oTltt.FTt

e. 5t'r fuErr 1rrw ; e gfr iaurr tftr.q.lq.w.) *-d sTqiA qrq€R g.

11 R. uu, ang-q6CH; qii efir*+. EnI{ srlsTE ffil-
t. +i+iuitqqq
i. *rqldqr+m 3Tftrflt qiqr riqrsufr Et qtqi +qr *ir-a"i.
x. qwffat ffif,€fu1frq{"Tgr 3TTUlut {ui,qqqqqqu}.
q. ffi fuwii,qr<fr+-rq a vrmrm rg-u q-r") q.

t2 q. -qzleni ef\iinrft-eqri qiie-dro T.rdu-+ i-ri. -l. erPqm+ Ffu 3TRrdilfr(neqiiqrq+-ge 2nero-+ urr e.
t3 m1ffiq*. LBqrrqffi-@-'enk-ETqqGlrEri.

R fuqrfiq qffi,qq-riliii{ 51-.n-quliqLt q{qre{qq mr-r} q
t4

qTdr-d6R.

R qhT !l-|f, ei-a letrrrqi .r*rfr q {d{ qai n-*ri qr fr!-cT{T Hlui rfu.q. vfr
+fuiRrot

mrqiqrqaqrar+or*q.,r,-ri.
x. sTlqcfl-/q|-a1f,qrqO{q.Jt6iri. ,

,1 Hrqiilqi{ ARTTff qt<1 sroT q ffi q-.q s-w}.
q. ffi73riwq t+i-€ wqtt {ciRrd ffi lTdfu@T;ia{ qffi q-fi liT tr6{
E {utq qcilcff, ;rffiaqur.
*. 5ifr q-flqfi q+-{.T, r;qrqr"rql-.T !-fi-{.i q.rq.q)

z H rii+1 er+d=ii TFI anmrt.
15 dtrTieriffr q. eEirflr.iiffi.

1. qieq irqtd fr-fr
?. widTana.

". 
r-cqerql sTi ffiE m, qi'{e-drd riq il,iielq-fi erfl-{d ffi lrq{dR

{sri
,1. uwte.6|q q effi- rq-q q *Rr{€.
q. TDS 6qT.[, qiti-?,q.

s. dglftrf,rt E Filqq-fi Mq-slfr qin 'm-d-ewt-frd 
mrqrqrq-o m-q+ur o-a;)

e. q' qrf qw qqTq-d frqq-+r rsfi
3. 3r-R2ilq{tfuqTfi qd 6E-f,t,1.
q". ffi Tqnm-5-{q6ti4u-rqro 6sl6qps qrq{ +--ot
q 1. crs q-e €uo fi-q+fi aq"t.
(R. iEqtdril{8.



ftera #. :
alq { (1) (b) (iii)

+Flt ffq qfr+fi-{ .nt}qrcr a wqlErflifi=+ *#+- frF{fl uET urd.+Eatt
q*.rfr{

3t.m. srqr+/f;roiq 9f6qq Tia urdrdefi

1 erq€q.efiq eiqr,E :fl itr.r+i T{6T€l-S'
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frftrf, ih. 5
tu,,dq 4 (1) (b) (r,) ;r{qT (sr)

rH vrn+qr 61qs'ft'{qRm frqqlerRrfuqq

Branch :- EGS Docunrcnt No, GEN/DC/ND/009
Pagc : Ul ,

;s Ref. Sectjon 4.2ltS

of Procer, : Lirt o

;o 9oo1'zooo,+2.:@l/o Drte aUuBotli -

f ,q.ppfi.rfrie-n,*t.,'"rl Original Do.yrr.rt (GR, Act, ett)
Sr.

No.

In acted &
Amendment Date GR/SOiCircular/Act

1 r977 q6r{E ,n-q-Iii el a;fufi'+q. 1917

2

22.1.2001 to

t7.09.200s

Emplol,ment Guur-antee Scherle Compounding of G.R. vol.l

-') Emplol,nrrrnt (luaranrc,e Schemc Conrpounding of G.R. vol.2
4 Employrrent Guarantce Scheme Compoundir-rg ol G.R. vol.3
5 Employmcnt Guarantee Scheme Clompounding of G.R. vol.4
6 Employrnerrl Gutti'rntec Scheme Conrpounding of G.R. vol.5
7 1 894

5+ium++-r++ 2013
W.rEq eTftrftqq r.s-qLq d(3qffirfi ffi- -
qirq 1qlrqq,gfdln qTqfl 20 t 3 qtfrf, qrq-fr ,rqTqfr qrr<vl-+-ri+r

srEr+T €<{ I S94 an '$wr+ HrqEriq er.fr r qrffi 2014 td 6T

s-FrqT armT*a 3ri,rtT ltTiql(q$r{fl 2013 6tqtIrlqrq+elqr
sTTtTtakiq 3rE.

8 t9.t0.2006 N,IGNRFIGA Act 2005

9 21.t2.20I2 qqTie=n 3fd;]-T qiiiiFlT nqfflun=i rfl-q-lsT{qT?. il]T"fr 4rrti
10 20.2.2013 r 1 1 q ffia rl= #i - z r.l i i t' y: .* o i y-,tr't- g'..ut ;ertmTT--qFii

-r,16'.:pifaT;-" -rii;t rrt r6u1-a qiirtri T,rnT

11 16.12.20t0 4ane +{-nr.f {rEm qftqrfi
t2 29.09.20L6 1) qntTr niliiT qq k'+nn-dtq +Trrt qf*il-qiil arDq q-{,fr 4 r

qt i?rrqq.rf--r,f+-tr ra-{ qrt
2) .rCi..rr ( rqrtp,T E aqlr 61i1 Tifr-f, E 3{rff;F qrrri s
VrrR-.{ 

-d-r'T

l_3 1,2.1,O.2018 qqi.qr - aa i]lirrld' - 3rfEr[-+,qr rqlr +{.:-{kl
:f)qqmn gr,. ir-,11 a,1i;

"tTfr- 
rn yg;ffi rt

L4 fr.ors.o1.?o?1 qer.r{T I'irit rEiz qrrFl"T ri-'a.nlafi +tei-g+ Frflp-fr it_{i 4-i-.
1. ? i- < t mf-m t,Ji ;ir<rngsT TrITr. anr:rqB ffifq-fl"l"-d

15 fr.iu, "2.? o? t mfq-{ (iiTrr11 ;fr zns;a1; fr,-n-Taa,kdT-.tqr& w<-.iri-q1-+mr- jr.rr

ilrrcdt w-fHi t-.paff.q qtrtrq .lBq1frfrte w 4rglrf,o
TT,t,l-61-:- 2T.41'I I- i IT-ilq;qT q;T:)Tq,Z zaarzfl'm gi]_J-,T

15 fr.oY.oZ.!oe. I
ffi-6a +,rq f,lr rT TfE.{iTr z i?qqpqr erro ffi ;6p 61,i1-;1i1.1

iln-{sft-+; q firii -rr++t eraT
77 Z.o!.lo?ifr rElarrt rlf*fi nrJ|r1 TI{TUI rr,ilTlr zrff .rrrr.'f;inte qq frrmrm-r,+n

trqr-d-i-qr-lr EFtgFn qratrl e"rnqft.m rr&o r,lqm 3lr+-q-t

lFrfiH [,]n-.-{ I,6 }r1T44n
18 fr.rz oi.?o?? q-Aiil firfi rrlfic ilfrur rw,TT{ Elt {r,{i3ir{i-f, f,fr aril-qrfirr

serc srflTfl-uri-+r {f.]rr, -afr artiliaii;T gf,{ fl-qi4rq-( r1fi v=r+
1fr-q 5p1i1-p a,if,-q;.r"Ifr q yrr1qf6l qFqileq-a x-{1a Tr.rrq1il
3tr.i-"qr .fBi-"-'-Tc En-qrqT4f,.



C!\t(. \9T[,?o?t ETqrfrr;qT 31zri arn-fld ffi-qic-ffim

Tl-dl--il-f rl-iPfr ?rrfrqffi +q,n;Efr@
-1 q]q d7rrl-qlTd

fr"iqR. "t gB-q- qETrriefrTtr&qilrfu1iqr,n=ffi
rraf -rrqTq r-sr{rfr <ot{rc-{

ll. J o q|=|, ? o t I ffi+rq q+,rm qrfu,lqqrqT(q_-

Wt4-ti ' rrrna'

fr. ir ilt', r"il F{rffi qifi rlffr-{ Efr.mr
nqE-rlT+rET

qTcqql(T "qqgffi qflq14"

.q1qft4fi 1.qi 3TTuYitrilffiF
qT rrfi irirr,.r rft qffi qr@
3,ilFT 3i.rqqrcTi=ll .+nfr-+- 

1?E1s-+=r-{ iqt+ ,1ffiq."m"

fr. "l ffi, -rr,-

Efi fi-QE{, 1o ? o

fr qr-< nr-rne-ug.-r< 
"pr 

.* s=fr< 1-{@q{ i . ? I -??._=qriE qiz-f,r F?-"fr {-iitqran'.C- - --\ - 
_--

i(. o, EfEe?-r, !o?o qErflr qrfi rru-fi{ ilii"r]crorlw1---ilfr=qi6=qq qTrE
q;{u-TrT,ft[_@rr,,rlr]qiln flFrr eroft.fl



tqom fr. 6

fr,Fiq 4 (1) (er) (vi)
ffi vrRtqr qqT',kqiq1 qrffi, ugu aratar Hqfrrf, a qtrra t{uqrqr *,rdrdq}

Sr.

No.

Name & No. of Record Minimunr

Access rlp

to

Retention

Period

Method of
Disposal

1 Work Sheets-4

Awal l(arkrur-l

1st Mahsul Sahayak-1

2nd lVlahsul Sahay,ak-l

1st Section Engineer-1

AlLnual I

Jan, to 31 Deo.

Every Year

1 Year Destructing by

tearing in four

pleces ,

2 Work Sheets-4

Awal l(arkun-l
lst Mahsul Sahayak-1

2nd Mahsul Saha)rak- I

lst Section Engireer-1

Annual 1

Jan. to 3l Dec.

ljvetrrl Yr-ar

1 Year Destructing by

tearing in four

preces

-) Register of Writ Petitions-1 Annual 1

Jan. to 31 Dec.

Itverlz Year

Avval

I(arl<un

5 Years Destr-ucting by

tearing in four'

pleces

4 Grant Register

(Account Head 2505)
Mahsul

Sahayak

5 Years Destructing by

tearing in four

pleces

5 Imporlant Conespondence

Register No. 1

( P M/MP/ML;\/C MlVtini ste rs R

eference)

Annual 1

Jan. to 3l l)ec.

Every Year

Avval
I(arl<un

-5 Years Destructing by

tearing in for-u'

pleces

6 Imporlant Correspondence

Register No. 2
(Lok Ayukta/D.O.

Letters/FIuman

lUghtsConrmission /
R.T.I.References)

Annual 1

Jan. to 3l 'Dec.

]rvery Year

5 Years Destructing by

tearing in lbur
pleces



{qera ;h. o
fi-ctq 4 t1) (er) (vi)

rH vn+qr qwr.kqirfr Ertdrft, rgu ureTur Hqfrrf, a qtrra t{uqrqr *rf,r*efr

Sr.

No.

Name & No. of Record Indexing Relention

Period

Method of
Disposal

1 Work Sheets-4

Avval Karkun-l

1st Mahsul Sahayak-1

2nd lvlahsul Sahayak-1

1st Section Engineer-1

Ann-ual I

Jan. to 31 Dec.

Iiverl' Year

iVIahsul

Sahayak

I Year Destructing by

tearing in four

pleces 
,

2 Work Sbeets-4

Awal I(arkun-l
lst Mahsul Sahayak-l

2nd Mahsul Sahayak-1

ist Section Engireer-1

Annual I
Jan. to 31 Dec.

Every Year

1 Year Destructing by

tearing in four

preces

3 Register of Writ Petitions-1 Annual 1

Jan. to 3l Dec.

Ilverv Yc'ar

Arrval

I(all<un

5 Years Destructing by

tearing in four

pleces
A+ Grant Register

(Account Head 2505)

1 st r\pril to
3lst March

Mahsr'rl

Sahayak

5 Years Destructing by

tearing ir-r four

pleces

5 Important Conespondence

Register No. 1

(PM/MP/ML.\/C M/VIini s te rsR

eference)

Annual I

Jan. to 31 Dec.

ljver.', Year

Avval

I(arl<un

-5 Years Destructing by

tearing in four

pleces

6 Impofiant Correspondence

Register No. 2
(Lolr AyuktalD.O.

Letters/IIunan

IUghtsConrmission /
R.T.I.References)

Avval

I{alkun
-5 Years Destructing

tearing in

pl eces

by

lbur



{-gero iir. z
inam 4 (1) (c) (vi!)

futt Tn'+qr qlwnr*,l{6 utqrffr& qffiqi'sil rffirT ERrFkr q-{uqr+ +Ren

{nwa rh. s
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